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This catalog is published annually by the University of Houston-Clear Lake. The
university reserves the right to make changes in course offerings, degree requirements,
charges, regulation and procedures contained herein as educational and financial
considerations require, subject to and consistent with established procedures and
authorizations for making such changes. Students are responsible for knowing current
regulations regardless of matriculation date. Interpretations or explanations contrary to
the regulations in this publication are not binding upon the university.

UHCL is fully committed to providing equal educational and employment opportunities
for all persons regardless of race, color, sex, age, religion, marital status, national origin,
veterans status, mental or physical disability and/or any other category against which
discrimination is prohibited by state or federal law. Inquiries concerning laws and
regulation governing affirmative action, sexual harassment or problems related to equal
opportunity should be directed to the Director of Human Resources and Affirmative
Action, Box 167.

The University of Houston System is state-assisted system comprising four universities:
University of Houston, UHCL, UH-Downtown and UH-Victoria.

The University of Houston-Clear Lake is accredited by the Commission on Colleges of
the Southern Association of Colleges and Schools to award baccalaureate, master’, and
doctorate degrees. Contact the Commission on Colleges at 1866 Southern Lane,
Decatur, Georgia 30033-4097 or call 404-679-4500 for questions about the
accreditation of the University of Houston-Clear Lake.

University of Houston-Clear Lake Terminology

The University of Houston-Clear Lake began using a new student information system
called PeopleSoft in 2001. PeopleSoft uses different terminology than is normally used
in college curriculums.

The chart below will assist you in becoming familiar with the terminology.

Old Terminology Current Terminology
Major Plan
Concentration/Certification Subplan

Level Career

School/Level Program
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DIRECTORY
Office *Phone

Academic Records 283—2525
Admissions S1101 283-2500
Alumni Relations B1604 283-2021
Bookstore B1206 283-2180
Business, Dean B2239 283-3100
Academic Advising B2111 283-3110
Administration B2239 283-3100
Career Services $3109 283-2590
Student Business Services $1103 283-2170
Counseling Services S3103 283-2580
Dean of Students S1201 283-2567
Distance and Off-Campus Education B1406 283-3031
Education, Dean B1237 283-3501
Academic Advising B1231 283-3615
Center for Educational Programs A190 283-3530
Center for Professional Development of Teachers B1231 283-3612
Teacher and Professional Certification B1231 283-3618
Health and Disability Services $1301 283-2626
Hotline/Building Closures 283-2221
Human Sciences and Humanities, Dean B1529 283-3300
Academic Affairs B1529 283-3400
Academic Advising B1539 283-3333
Intercultural Student Services $1203 283-2575
International Admissions and Programs B2123 281-2430
Library B2402 283-3900
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Math Center §2101 283-3883
Parking Permits B1636 283-2222
Pearland Campus 212-1700
Police B1636 283-2222
Registrar S1109 283-2525
Scholarships $1105 283-2480
Science and Computer Engineering, Dean B3611 283-3703
Academic Affairs B3611 283-3711
Agademic Advising B3611 283-3700
Student Assistance Center S1102 283-2722
Student Financial Aid S1105 283-2480
Student Information and Assistance (Bayou Bldg.) B1632 283-2614
Student Life S$1204 283-2560
Student Publications B1239 283-2570
Student Services B2523 283-3025
Student Success Center $3101 283-2643
Support Center B2300 283-2828
Computing Information B2300 283-2828
Online Course Support B2300 283-2828
Media Services 2300 | 2832828
Veteran Services $3201 283-3071
Writing Center §2105 283-2910

*Area Code for all numbers is 281.

A = Arbor Building B = Bayou Building D = Delta Building S = Student Services and Classroom

Building

Requests for information should be directed to the offices or persons above.

The university's address for all inquiries is:

2700 Bay Area Boulevard, Houston, Texas 77058-1098

Main Operator Phone: 281-283-7600
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DIRECTIONS

From North on I-45: Travel south on I-45 to the Bay Area Blvd. exit. Continue east on Bay Area
Blvd. Follow the signs four miles to UHCL. Enter Entrance 1 and follow the signs to the Bayou
Building. Park in visitor parking, Lot D.

From South on I-45: Travel north on I-45. Exit at Bay Area Blvd. Right on Bay Area Blvd. four miles
to UHCL. Enter Entrance 1 and follow the signs to the Bayou Building. Park in visitor parking, Lot D.
From Highway 225: Travel to I-45 and follow the directions to "From North on [-45."

From Highway 146: Travel south on Highway 146 to Fairmont Pkwy. Right on Fairmont Pkwy. to
Bay Area Blvd. Left on Bay Area Blvd. to UHCL. Left at Brook Forest Entrance 2. Follow signs to
visitor parking, Lot D.

From Highway 6 South: Travel northwest to Hwy. 35 Bypass. Go north on Hwy. 35 Bypass to FM
528. Right on FM 528 to I-45. Follow the directions to "From South on [-45."

From Highway 6 North: Travel southeast to Hwy. 35. Go north on Hwy. 35 to FM 528. Right on
FM 528 to [-45. Follow the directions to "From South on 1-45."
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THE UNIVERSITY

OVERVIEW

University of Houston-Clear Lake is a student-centered, community-minded, partnership-oriented
university that offers bachelor’s, master’s and select doctoral degree programs to enhance the
educational, economic and cultural environment of the region. The university serves a diverse student
population from the state, the nation and abroad, particularly from the Houston-Galveston
metropolitan area, by offering programs on and off campus.

UHCL offers a variety of programs in business, education, human sciences and humanities, and science
and computer engineeting. Academic programs are designed to develop the critical thinking, creative,
quantitative, leadership and communication skills of students.

The university is committed to community engagement through partnerships with educational
institutions, businesses, government agencies and nonproﬁt organizations.

A METROPOLITAN UNIVERSITY

Located adjacent to the National Aeronautics and Space Administration Johnson Space Center, UHCL
is situated in the heart of Clear Lake’s high-technology community. The campus is located between
downtown Houston and Galveston Island. Its neighbors to the east are Armand Bayou Nature Center
and Bayport Industrial Complex. As one of the leading higher education institutions serving the Texas
upper Gulf Coast, UHCL is a vital component of the surrounding region. The university conducts
applied and basic research and engages in community and professional service that support both the
economic development and the quality of life of the area. Because a strong university is essential to the
success of the area’s industries, UHCL is dedicated to developing and strengthening programs
supporting the region’s various commercial, engineering, human services and trade sectors, especially in
the computing, medical, petrochemical and space industries.

Academic theories are applied and research is conducted through UHCL’s centers, institutes, clinics and
laboratories. These entities include:

*  Art School for Children and Young Adults

*  Center for Executive Education

*  Center for Autism and Developmental Disabilities
*  Center for Educational Programs

*  Center for Professional Development of Teachers
¢ Counseling Clinic

¢ Cyber Security Institute

* Diagnostic Reading Clinic

* Environmental Institute of Houston

* Learning Resources Review Center

*  Mathematics Center

*  Psychological Services Clinic

* Research Center for Language and Culture

ESTABLISHMENT OF UHCL

The establishment of UHCL was authorized by the 62nd Texas Legislature in 1971. The measure was
the result of 2 1968 report by the Coordinating Board, Texas College and University System (now the
Texas Higher Education Coordinating Board) calling for a second University of Houston campus to
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provide upper-level and graduate programs. In 1973, the Texas Senate authorized construction of a
permanent campus at Clear Lake.

Construction began early in 1974 with the first phase of the Bayou Building, the largest of the
university’s five principal buildings. September 1974 marked the beginning of regularly scheduled
classes on the UHCL campus under the leadership of UHCL’s founding chancellor, Alfred R,
Neumann. Opening day enrollment totaled 1,069 students and charter faculty included 60 professors.
Today, the university has approximately 8,500 students and more than 600 full-time and adjunct
faculty. '

In fall 2014, UHCL welcomed its first-ever freshman class. Th‘c university received approval from the
state in 2011 for downward expansion, which allowed the university to add freshman- and sophomore-
level courses to its roster.

CREATION OF UHCL PEARLAND CAMPUS

In 2007, the Texas Higher Education Coordinating Board approved creation of UHCL Pearland
Campus. The new campus was developed as a partnership berween UHCL and the City of Pearland to
improve access to higher education for Pearland-area residents. During spring 2009, construction began
on a 30,659-square-foot building, with 22,616 square feet to house the university and the remaining
8,043 square feet for the Pearland Economic Development Corporation. UHCL Pearland Campus,
located at 1200 Peatland Parkway, Pearland, Texas, 77581, features eight media-equipped classrooms,
two teaching labs, a computer lab, a library and a variety of student resources. Classes at the satellite
campus began fall 2010, with more than 600 students enrolling in degree programs such as accounting,
business, criminology, education, nursing and psychology.

In fall 2014, UHCL Pearland Campus began offering courses toward a Bachelor of Science in Nursing
degree for registered nurses with associate degrees. The RN to BSN program is customized for students
who wish to improve managerial skills and advance as nurse managers. For more information about
degree programs offered at UHCL Pearland Campus, call the Office of Enrollment Services at 281-212-
1690. g

ACCREDITATIONS

University of Houston-Clear Lake is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award baccalaureate, masters, and doctorate degrees. Contact the
Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call 404-679-4500
for questions about the accreditation of the University of Houston-Clear Lake.

The School of Business maintains accrediration on its graduate and undergraduate business and
accounting programs by the Association to Advance Collegiate Schools of Business (AACSB
International).

The School of Education is accredited by the Council for the Accreditation of Educator Preparation
(CAEP), 1140 19th Street, N.W. Suite 400, Washington, D.C. 20036, phone 202-223-0077. This
accreditation covers all of the institution’s initial teacher preparation and advanced educator preparation
programs. In addition, the educational management with principal cerrification program is accredited
by the Educational Leadership Constituent Council (ELCC). The EC-6 English as 2 second language
certification program is accredited by Teachers of English to Speakers of Other Languages (TESOL).
The early childhood education advanced program is accredited by the National Association for the
Education of Young Children (NAEYC). The 4-8 generalist program is accredited by the Association
for Middle Level Education (AMLE). The special education program is accredited by the Council for
Exceptional Children (CEC). The reading specialist program is accredited by the International Reading
Association (IRA). The 4-8 mathematics and the 8-12 mathematics certification programs are
accredited by the National Council of Teachers of Mathematics (NCTM). The EC-6 generalist
program is accredited by the Association for Childhood Education International (ACEI). The School of
Education is also accredited by the Texas State Board for Educator Certification (SBEC).

The School of Human Sciences and Humanities’ family therapy program is accredited by the
Commission on Accreditation for Marriage and Family Therapy Education (COAMFTE). The school
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psychology program is accredited by the National Association of School PsYchologists (NASP). The
Bachelor of Social Work is accredited by the Council on Social Work Education (CSWE).

The School of Science and Computer Engineering’s undergraduate degree plan in computer
engineering is accredited by the Engineering Accreditation Commission of the Accreditation Board for
Engineering and Technology (ABET) Inc. The undergraduate degree plans in computer science and
computer information systems are accredited by the Computing Accreditation Commission of ABET.
The program in chemistry is accredited by the American Chemical Society (ACS). The undergraduate
Environmental Science-Industrial Hygiene and Safety plans are accredited by the Applied Science
Commission of ABET.

The Office of Counseling Services is accredited by the International Association of Counseling Services
(IACS). The Doctoral Internship Program in the Office of Counseling Services is additionally
accredited by the American Psychological Association (APA).

GOVERNANCE

UHCL is one of four institutions with distinct identities and missions that make up the University of
Houston System. The universities are governed by the UHS Board of Regents and Chancellor Renu
Khator. Administrative responsibility for UHCL is vested in its president, William A. Staples. UHCL’s
shared governance process includes the Faculty Senate, Professional and Administrative Staff
Association, Support Staff Association and Student Government Association, working with the
university’s administration through various committees and councils including University Council,
which is chaired by the university’s president. Other councils/committees include Academic Council,
University Life Committee, Planning and Budgeting Committee, and Facilities and Support Services
Committee.

THE CAMPUS

UHCL’s buildings, which comprise more than 800,000 square feet of space, are surrounded by a 524-
acre natural environment. The campus features picturesque park-like settings with Horsepen Bayou
winding through heavily wooded areas abundant with wildlife.

The Arbor Building houses painting, ceramics, weaving and photography studios, as well as educational
centers, teaching methods labs and psychology facilities.

The Bayou Building houses the majority of classrooms, administrative and faculty offices, the library,
alumni relations, bookstore, cafeteria, computing services and laboratories, copy services, mail room,
university police and the theater.

The Central Services Building is headquarters for building maintenance, grounds and custodial services,
scheduling and space planning, and vehicle maintenance.

The Delta Building houses student computer laboratories and computing faculty offices.

The Student Services and Classroom Building accommodates five categories of functions including
academic; enrollment; health, wellness and academic support; programming; and general space. The
one-stop Student Assistance Center provides enrollment, registration, fee payment, financial aid and
scholarship services.

University Forest Apartments is a privately owned and managed apartment complex built in 1995 on
the campus of the university. This 136-unit student housing facility is a two-story complex that
includes a central courtyard with clubhouse, laundry facility, swimming pool, jacuzzi, sand volleyball
court, barbecue grills and picnic and lounge areas.
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UNIVERSITY SERVICES

ALFRED R. NEUMANN LIBRARY

UHCL’s Alfred R. Neumann Library, named after the hniversity’s founding chancellor, provides
students with online access to thousands of books, journals and scholarly resources. UHCL librarians
offer personal research assistance to students and tips on navigating search interfaces, retrieving
information and evaluating information for use in scholarly research. Visit with librarians in person or
contact them by phone at 281-283-3910, email library@uhcl.edu or online at www.uhcl.edu/library.

Visitors can receive help formulating effective search queries and identifying the best online resources
out of a collection of more than 200 subscription-only databases, most with full-text articles. Classes are
available in research procedures tailored to particular courses. The library classroom is equipped with
laptops so that students may participate in a hands-on-learning environment. Students may also make
appointments with librarians to explore more in-depth instruction on library research strategies in a
comfortable one-on-one environment.

UHCL students, faculty and staff may also borrow books from UH and UH-Downtown quickly and
easily through the shared catalog. The TexShare card, available upon request in Neumann Library,
allows a UHCL student to go to most academic or public libraries in Texas and check out books, which
can then be returned to Neumann Library. The library’s interlibrary loan service will borrow requested
materials from any library in the country through a national interlibrary loan network. Neumann
Library offers 44 fixed computer workstations for student use.

The library occupies approximately 80,000 square feet in-the Bayou Building and contains a
collaborative study area, laptop-friendly study space, single and group study rooms and a soundproof
quiet study room. The library contains more than 510,000 books and 270,000 ebooks, and provides
access to 84,000 ejournals. The library has a collection of international films on DVD, and several
collections of educational streaming videos. A curticulum library for education students contains K-12
textbooks, classic and contemporary children’s literature, in print and audio format. Neumann Library
also includes University Archives, which also houses the NASA Johnson Space Center History
Collection.

COMPUTING AND TELECOMMUNICATIONS

The UCT Support Center serves as the first point of contact for all computing and telecommunications
needs. Individuals may drop in at the center Monday through Thursday, 8 a.m. - 10:30 p.m., Friday
and Saturday, 8 a.m. - 5 p.m. in the Bayou Building, Suite B2300, or contact the center by phone at
281-283-2828 or email at supportcenter@uhcl.edu. Visit www.uhcl.edu/uct for details on available
services, including documentation, self-help guides and policies.

Computing and telecommunications resources available to students, faculty and staff include:
*  Email accounts

*  Various technology orientations and training programs including online software training, student
lab orientation, new student, faculty and staff orientations, computer use training, faculey
orientation for classroom technology, and Blackboard training for faculty

*  Wireless-equipped laptops may be checked out for free from several convenient locations on campus

*  Academic computing labs for students, in multiple locations, open daily including weekends.
Printers and photo/document scanners available in all labs. Lab hours and locations can be found at
www.uhcl.edu/uct '

*  Specialized teaching labs including PC labs for students to work in teams, a high-performance PC
lab for special graphic application usage, and a Mac lab equipped with 24-inch iMacs for video
editing/creating, digital graphics and photography classes

*  University classrooms equipped with integrated video and audio technology

*  Support for online students using the Blackboard Course Management System
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¢ Support for faculty in instructional design of online courses as well as for web-enhanced instruction
*  Webpages for the university, schools, programs, faculty and individual courses (www.uhcl.edu)

»  Wireless access in all campus classroom buildings

* High-speed network for data, video and Internet access

*  Up-to-date computing hardware and software including industry-recognized applications to block
spam and intercept virus attacks on all university-owned computers

*  Secure remote access to campus resources via Virtual Private Network (VPN)
* Strong commitment to software engineering and relational database technology

*» Siemen’s telecommunications system for voice communications, includirig phone-mail and fax
service for faculty and staff

UHCL ALUMNI ASSOCIATION

UHCL is committed to its alumni. The Office of Development and Alumni Relations focuses on
enhancing the pride, loyalty and engagement of alumni by connecting them to fellow UHCL alumni,
parents, faculty and friends of the university through support services, activities and events.

All UHCL graduates and recipients of teacher’s certificates are automatically members of the UHCL
Alumni Association. Alumni are encouraged to share UHCL pride with family, friends, co-workers and
community members by reconnecting and getting involved with UHCL. To learn more about the
UHCL Alumni Association or to get involved, visit www.uhcl.edu/alumni or contact the Office of
Development and Alumni Relations at 281-283-2021 or alumni@uhcl.edu.

UNIVERSITY POLICE

The University Police Department is responsible for law enforcement, security and emergency response
at UHCL. The UHCL police serve the university community and visitors alike through law
enforcement, crime prevention, traffic control and public assistance programs. The department enforces
all university regulations as well as local and state laws.

The department is located in the Bayou Building, Suite B1636. Police and security services are available
24 hours a day, seven days a week by calling 281-283-2222. Trained, professional police and
communications officers staff the department. The university police provide the following services: lock
shop services including card access and keys, vehicle unlocks, vehicle jump-starts, airing deflated tires
and safety escorts to your vehicle.

To report an on-campus crime or any emergency, call the University Police Department at 281-283-
2222 from off-campus telephones or 2222 from on-campus telephones. For special announcements,
emergency closings and other information, call the UHCL Hotline at 281-283-2221 or visit
www.UHCLemergency.info. For a complete overview of the University Police Department and its
services, visit www.uhcl.edu/police.

PARKING

Parking is handled by the UHCL Parking Department. To purchase a student, faculty or staff permit,
please visit http://uhclparking.t2hosted.com. Guest passes may be purchased at kiosks located
throughout campus. For more information, contact the Parking Department at 281 283 2277, email
parking@uhcl.edu or visit http://www.uhdl.edu/parking.
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NEW STUDENT ADMISSIONS

GENERAL INFORMATION

ADMISSION STATUSES

Admission is defined as permission to enroll in courses for academic credit. Admission to the university
does not guarantee admission to specific majors or academic programs. Graduate applicants must have
carned bachelor's degrees or higher and meet university admission requirements in order to enroll.
Upon acceptance, students may enroll in degree-seeking programs, in other relevant coursework as non-
degree-seeking students, or they may pursue teacher certification while simultaneously completing
graduate degree programs.

Some students, such as those admitted as transients and those admitted to certificate programs, can only
be admitted as non-degree-seeking. Students seeking undergraduate teacher certification, without
pursuing graduate degrees, are also considered non-degree-seeking and should enroll as undergraduates
in post-baccalaureate status. For admission purposes, all students are categorized as "new" or
“returning” and are defined as follows:

Admissions Categories
New UHCL graduate students

Graduate students who have never enrolled or have not been enrolled at University of Houston-Clear
Lake beyond the census date of any semester; or, former graduate students returning to enroll in a
different graduate program.

These students are considered new graduates and must meet the published deadlines for New Graduate
Students:

*  Former undergraduates who have already earned bachelor's degrees and will be applying as first-
time graduate students.

»  Current undergraduate students who are eligible to graduate at their home institution and
will apply as first-time graduate students - see Applicants with Pending Bachelor's Degrees. UHCL
students in this category are eligible to apply for new student scholarships that are available to
graduate students.

*  Former graduate students returning to UHCL, who will apply to a different or new graduate
program.

Returning UHCL graduate students

Former graduate students who have left the university, but will reapply to complete the same program they
left, can re-apply by either the UHCL priority or final semester deadlines.

Returning UHCL graduate students, who apply to the same program after three semesters of non-
enrollment, must be readmitted. To qualify for readmission, these students must have left the university
in good standing and should follow procedures outlined in Readmission or Status Change Process (p.

35).

*  Former UHCL graduate students interested in returning under a different major should apply by
the posted deadline for New UHCL Graduate Students.

New and Returning students can enroll under the following classifications:
Degree-secking students

Degree-secking students are those applying for admission to academic degree program.
Non-degree-seeking students

Non-degree-seeking students are those applying for admission for reasons other than the pursuit of
degrees, (e.g. personal enrichment, job enhancement or graduate certificates). Non-degree-seeking
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students are not eligible for financial aid and must reapply as degree-seeking to pursue degrees at UHCL
in future semesters. Students secking graduate certificates must submit transcripts from each institution
attended and should apply directly for the specific certificates sought. Certificate programs require the
submission of all transcripts and students must have earned a 3.0 GPA on the last 60 hours. For
additional requirements, if applicable, please consult graduate program requirements in the appropriate
school's section of the catalog or their UHCL website.

Credit earned in non-degree status will not automatically be applicable to specific academic

degree programs. A maximum of 12 hours can be taken in non-degree-seeking status. Some graduate-
level courses are restricted to only degree-secking students and the number of hours that can be applied
to their Candidate Plans of Study (CPS) may be limited. For specific policies regarding course
availability and application procedures, please refer to the appropriate academic department’s program
section of this catalog. "

Transient students

Students enrolling in non-degree-secking status at UHCL for only one semester, generally to transfer
coursework to another institution. Transient students must provide all documents required for their
appropriate admission category prior to registration, generally an official transcript from the graduate
school they attend and an official letter/email directly from the school to the UHCL Admissions Office
indicating they are enrolled in a graduate program and are in good standing.

" To enroll in a second semester, transient students must submit a new application and fee to the Office
of Admissions. Because the application fee is non-refundable, students should obtain permission from
the associate dean’s office of the appropriate academic program prior to submitting a new application.

APPLICATION FEES

The current application fees are as follows:

Graduate applicants $ 45.00
Graduate doctoral applicants $105.00

If applicants have not enrolled, they are cligible to update their application within three semesters of
submitting their original application for admission. To update to a new semester, they should submit an
Application Update Form. This form can be found on the Office of Admission’s website.

Application fees can be paid by credit card (MasterCard, VISA, American Express or Discover) during
online application or after the application's submission. To submit the application fee online after
applying, students must use their E-Services account or pay in person at the university's Student
Business Services Office.

GRADUATE APPLICATION DEADLINES

SCHOOL OF HUMAN SCIENCES AND HUMANITIES
Programs with Special Deadlines*

Clinical Psychology, Family Therapy, School of Psychology
Application period: December 10 through January 25

(Both university and program applications are required)
Industrial Organizational Psychology- 1/O Psychology
Application Period: December 1 through February 28

Applications received after this date will be considered on a case-by-case basis, as determined by the
‘program.
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Applied Behavior Analysis

Master of Arts

Fall  January 5

(Both university and program applications are required)

Applications received after this date will be considered on a case-by-case basis, as determined by the
program.

Non-degree Graduate Certificate

Fall March1

Spring October 1

(Both university and program applications are required)

* For the latest deadline information, please consult the program's website

SCHOOL OF EDUCATION
Counseling

Fall - June 1

Spring - October 1

(Both university and program applications are required)

Doctor of Education (Ed.D.) in Educational Leadership
Fall admission only - March 15
(Both university and program applications are required)

* For the latest deadline information, please consult the program's website

ALL OTHER NEW GRADUA TE STUDENTS
Fall - August 1
Spring - December 1
Summer - May 1
{ .
ADMISSION POLICIES AND PROCEDURES

TRANSCRIPTS AND RECORDS INFORMATION

U.S. AND INTERNATIONAL TRANSCRIPT REQUIREMENTS

The Office of Admissions must receive all documents by the appropriate deadline (See Deadlines (p.
27)). If students knowingly withhold information or submit fraudulent information regarding
enrollment at another college or university, their application to University of Houston-Clear Lake will
be considered invalid and the students may be administratively withdrawn from classes without a refund
of fees paid. ‘

U.S. Transcript Requirements

For Admission purposes, UHCL will accept official transcripts from regionally accredited colleges and

universities. UHCL's preferred method of transcript delivery is via EDI or SPEEDE download;

however, official transcripts can be mailed directly from the issuing institution(s) to the Office of

Admissions. Additionally, UHCL may accept hand-delivered transcripts as official, if they are printed
- within the past 60 days anc are received in a sealed envelope from the issuing institution. Unofficial
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transcripts, student copies or transfer work shown on transcripts will not be accepted as an official
record of coursework.

In general, UHCL only considers "academic” credit in transfer; and, if appiicable, transfer credit toward
UHCL graduate degrees must be determined by the program department. To be considered, all credit
must be equal in rigor and content to UHCL coursework (see Graduate Transfer Credit Information

(p. 36)).

International Document Requirements

All transcripts submitted for admission purposes must be from accredited institutions. The university
must be listed among recognized institutions of the International Association of Universities
(UNESCO) or the Ministry of Education. Credit will be granted accordmg to UHCL degree
requirements in effect at the time of enrollment.

An evaluation for coursework completed outside the United States will not occur until a syllabus or
course catalog description is submitted. Once all required documentation is received, an official
evaluation for transferring students can be completed. If proper documentation has been received, the
evaluation will occur during the student's first semester of enrollment.

Domestic students with International documentation must provide to the Office of Admissions their
official transcripts, mark (grade) sheets and confirmation of degtees or diplomas for all academic studies
attempted and completed at other institutions, prior to enrollment. Official transcripts and/or mark
sheets must be in the original language and accompanied by English translations (if applicable).
Transcripts should clearly indicate dates of attendance, subjects taken, marks (grades) earned and
include any degrees or diplomas awarded.

Official transcripts for domestic students must be sent directly to University of Houston-Clear Lake
Office of Admissions by the registrar of each institution attended. When this is not possible, documents
certified by an embassy or consular official as "true copies” may be accepted. Copies of documents that
have not been certified will not be accepted.

Applicants with both U.S. and International Documents

Graduate applicants, who meet their program's admission requirements based on their U.S.
documentation, are not required to submit accredited International documentation during the
admissions process. Once waived, at the students’ request, official international documentation may be
accepted for additional credit, if that credit has not already been taken at UHCL or another accredited
U.S. institution.

REPEATED TRANSFER COURSES

Al transferrable coursework attempted (including repeated courses) will be used to determine the
cumulative transfer grade point average required for admission to a specific program or plan. However,
if transfer courses that fulfill specific UHCL admission and program requirements are repeated, only the

final graded attempted will used for that purpose. ,

ENCUMBRANCE HOLDS OR SERVICE INDICATORS -

Encumbrance holds will prevent students from registering for the next enrollment term until all
appropriate admissions documentation is received. Failure to provide official documents will result in
holds that will hinder future registration attempts and stop the release of records, including University
of Houston-Clear Lake transcripts. These holds may vary by restriction and type and may be placed by
various university departments. Students admitted with transcripts indicating that some coursework is
still incomplete or currently in-progress, must submit a final transcript showing completed grades as
soon as it is available, in order to avoid future registration holds.

Encumbrance holds placed by any University of Houston system campus (UHCL, University of
Houston (UH), University of Houston-Victoria (UHV) or University of Houston-Downtown (UHD)
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will not stop registration aad/or enrollment at a different campus unless the hold is a "Cross Campus
B" Financial hold.

A Cross Campus hold will be applied to student records at each system campus. Although each campus
applies the hold, it can only be cleared at the campus where the hold originated. The Cross Campus
financial hold must be cleared before the student will be eligible to register at any campus in the
University of Houston system.

UNIVERSI TY POLICY REGARDING DISCRETIONARY AUTHORITY

The University reserves the right to reject applicants whose record does not indicate potential success at
University of Houston-Clear Lake, notwithstanding the completion of other requirements. It also
reserves the right to further evaluate applicants by using psychological, achievement and/or aptitude
tests and personal interviews.

Additionally, the University reserves the right to reject applicants who falsify information submitted for
admission consideration or used to determine admissibility to the university as well as those that
display, during the applicarion process, acts of misconduct or conduct unbecoming of a UHCL student,
as defined in section B of the UHCL student conduct code policies. Readmission may be denied to
former students who have Zalsified university documents or who have used a university official's
signature inappropriately, for personal benefit or gain.

ADMISSIONS COMMUNICATIONS

EmarrL COMMUNICATION

The university-assigned campus email address is the official means of communication for all student-
related information and exchanges among academic and administrative offices. Applicants will be
contacted by the preferred email address they indicated when applying for admission. Once admission is
granted, all students will be contacted by their UHCL email address.

Applicants and students are responsible for checking email regularly to ensure receipt of important
university information in a timely manner. For convenience, students may forward UHCL email to
another preferred email account. Those interested in this option should visit University Computing
and Telecommunications’ website for forwarding instructions or contact them by email at
supportcenter@uhcl.edu.

NOTIFICATION OF ADMISSION

Upon receipt of required documentation, the Office of Admissions and/or major department will
determine applicants’ eligitility to the university. Applicants will be notified of their admissions

" decision by admissions or the program department, as applicable. If accepted, important information
regarding registration dates and additional procedures will be sent by email or letter. Important
enrollment information is also available on the university's website.

ACCEPTANCE INTO A DEGREE PROGRAM

Acceptance into a degree program is determined by each academic school's or department's admission
standards. Transfer credit from other institutions and credit earned at UHCL is not automatically
applied toward the completion of UHCL degrees.

Transferable courses and additional coursework applicable toward UHCL degree requirements are
confirmed once the Candidate Plan of Study has been completed by the departments and provided to
students. Students who do not enroll for 12 months must contact their academic adviser to receive a
revised CPS, based on new or revised degree requirements.
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ADMISSION REQUIREMENTS

Applicants ;who have earned a bachelor’s degree or higher from an approved regionally accredited
institution and are eligible to return to the last institution attended, will be considered for admission to
University of Houston-Clear Lake. However, admission into the university does not ensure admission
into an academic degree program. Applicants must meet the separate admission criteria for the specific
program or department they wish to enter.

ADMISSION PROCEDURES

All applicants are encouraged to apply online and must present documented evidence that they meet the
appropriate admission requirements.

Degree-seeking applicants must submit:

1. Admissions application. Online applications are available through the Office of Admission's
website. Some programs have a dual application process and require both a university and a
program application. Applications submitted after the deadlines, may not be considered or may be
updated to the next available semester.

2. Non-refundable application fee (see Application Fees (p. 27))

Official transcript(s) from each institution attended. Transcripts should be sent directly to the
Office of Admissions from the previous institution. Transcripts from institutions outside of the
United States must be accompanied by an English translation from an accredited agency.

4. Official graduate score report per the requirements of the appropriate academic program or
department - Graduate Management Assessment Test (GMAT), Graduate Records Examination
(GRE) or Miller Analogies Test (MAT). All score reports should be sent directly to the Office of
Admissions.

Transcripts should reach the Office of Admissions by published deadlines for the semester in which
students plan to enroll. If documentation is not received in time or if documentation is received that
indicates admission requirements have not been met, encumbrance holds will be placed on student
records (see Encumbrance Holds (p- 29)). Students who are enrolled at transfer institutions at the time
of admission to UHCL and/or who enroll in coursework at other transfer institutions after enrollment
should send documentation directly to the Office of Admissions immediately upon the completion of
that coursework. '

APPLICANTS WITH PENDING BACHELOR DEGREES

Applicants, transferring to University of Houston-Clear Lake or current UHCL undergraduate students
applying to a graduate program, may be admitted while they are pending receipt of a bachelor's degree.

To qualify, students must meet current admission requirements and provide proof that they will earn a

bachelor's degree prior to their first day of classes at UHCL.

Transfer students:

Applicants transferring to UHCL from another institution must have already completed graduation
requirements or be currently enrolled in coursework that will complete graduation requirements at
their current school. They must also submit an official Letter of Degtee Standing from their home
institution's program adviser, registrar or associate dean documenting that a bachelor's degree will be
awarded. These students must earn their bachelor’s degree prior to enrolling at UHCL and an
official transcript with the degree posted must be received prior the first day of classes.

Current UHCL Undergraduate Students:

Current UHCL undergraduate students, who apply to graduate programs prior to conferral of
bachelor's degrees, must have a pending Graduation Application form on file in the Office of
Academic Records. The Office of Admissions will verify that the application for graduation has not
been denied prior to admission. Admitted students must earn their bachelor's degree prior to the
first day of classes. Those needing additional time to complete requirements for pending
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undergraduate degrees will be returned to undergraduate status to complete those requirements,
before being allowed to enroll in graduate studies.

NON-DEGREE-SEEKING APPLICANTS

Non-degree-secking graduate students are those seeking to enroll in classes, but who do not plan to
pursue a degree at University of Houston-Clear Lake. These students must submit an official transcript
from the last institution attended and an official transcript showing their highest degree conferred.
Credit earned in non-degree-seeking status will not automatically be applicable to a specific academic
degree program. Some graduate level courses are also restricted to only degree-seeking students and the
number of hours that can be applied to a Candidate Plan of Study (CPS) may be limited.

Non-degree-secking students, who plan to enroll in graduate coursework in the School of Business,
must have permission from the associate dean or appropriate designee prior to registering for classes.
For specific program policies regarding course availability and application, please refer to the
appropriate section of this catalog. '

GRADUATE TRANSIENT STATUS

Graduate students in good standing at another institution may be admitted to University of Houston-
Clear Lake as transients for one semester. These students generally plan to transfer coursework back to
their home institution. Transient students must submit official transcripts showing proof that a
bachelor’s degree or higher has been conferred. Due to prerequisite requirements, some programs may
also require a Letter of Standing from the transfer institution indicating the coursework being requested
at UHCL.

Transients who wish to enroll in a second semester must obtain permission from the associate dean of

their academic program. They must then reapply by submitting a new application and application fee

to the Office of Admissions. Students enrolling under this option, who subsequently decide to become
degree-seeking, must reapply, pay the appropriate application fee, (see Application Fees) and meet the

university's and academic program’s current admission requirements.

CERTIFICATE PROGRAMS

Applicants, who would like to earn a graduate certificate without earning a master's degree, must apply
for admission, pay the application fee and submit transcripts from all previously attended institutions.
Graduate test scores are not required.

When applying online, students should indicate the specific certificate sought on their
application. Since certificate programs are considered non-degree-seeking, students enrolling in these
programs are not eligible for cither financial aid or Dollars for Scholars awards.

TEACHER CERTIFICATION

Students seeking master's degrees may be simultaneously enrolled in teacher certification programs.
Those applying for undergraduate teacher certification programs, without intending to pursue graduate
degrees, should apply as undergraduates students in post-baccalaureate status. All students are
encouraged to seek appropriate advising through their academic department.

ENGLISH PROFICIENCY REQUIREMENTS FOR STUDENTS EDUCATED OUTSIDE
OF THE UNITED STATES

All applicants, educated in countries where English is not the native or first language, must demonstrate
English proficiency. The intent of this policy is to insure that students for whom English is not the
native or first language have reasonable chances to succeed academically based on their abilities to
comprehend, speak, and write in English.

Applicants may sarisfy the English proficiency requirement by presenting any of the following*:
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»  Official Test of English as a Foreign Language (TOEFL) scores of 550 or higher on the written
exam or 79 or higher on the iBT TOEFL examination,

Official Pearson Test of English (PTE) scores of 53 of higher,
»  Official International English Language Testing System (IELTS) scores of 6.0 or higher, or
¢ Official documentation of successful corripletion of ELS Level 112 Intensive English programs.

*Candidates for educator certification must demonstrate English proficiency by passing the iBT
TOEFL examination with a score of 26 on the speaking portion. No other tests or programs are
accepted by Texas Education Agency for certification applicants.

Score reports may not be more than two years old at the time of application. Only official scores will be
accepted.

PROCEDURE TO APPLY FOR AN ENGLISH PROFICIENCY EXEMPTION
A TOEFL exemption may apply, if at least one of the following requirements is met:

*  Applicants have earned high school diplomas from U.S. high schools or earned Associates of Arts,
Associates of Science or bachelor's degrees from a regionally accredited U.S. institutions of higher
education.

*  Applicants were educated in a countries whete English is the native language. This exemption refers
to students from Australia, Bahamas, Belize, British Isles (England, Ireland, Scotland and Wales),
English-speaking Canadian provinces, Fiji Islands, Guyana, Jamaica, Liberia, New Zealand, Sierra
Leone, South Africa, St. Lucia, Trinidad, United States, Virgin Islands, West Indies and
Zimbabwe *

*  Applicants present qualifying test scores from SAT, ACT, TAKS or Stanford Achievement Tests
{for deaf students only). Specific exemption information can be obtained by contacting the Office
of Admissions. All information used to exempt students from English proficiency requirements
must be received directly from the appropriate testing agency or posted on official transcripts from
transfer institutions. ‘

*  Applicants have completed 12 or more semester credit hours of English from regionally accredited
US institutions of higher education with grades of "C" or better, with six of the 12 semester credit
hours being English composition. English as a Second Language (ESL) courses will count only if
they would apply toward degrees at the institutions where the courses were taken,

*  Applicants have carned a bachelor’s degree or higher from a regionally accredited U.S. institutions
of higher education or recognized foreign institutions of higher education where English is the
medium of instruction and both the native and official language.

*Applicants whose native or first languages are not English, but who have earned a bachelor’s degree or
higher in an English-speaking country, may request consideration for English proficiency waivers.
Those requesting waivers must submit petitions and supporting documentation to the Office of
Admissions at least 30 days prior to the intended term of enrollment. Appropriate action will be taken
only when full documentation is provided.

EXAMINATIONS FOR GRADUATE CANDIDACIES

All new graduate students must provide standardized test results for GRE, GMAT or MAT
examinations to the Office of Admissions as required by their academic program (refer to the program’s
section of the catalog). Former students pursuing a degree in a different program or academic
department may be required to take a different graduate examination, prior to being admitted and must
apply by the posted deadline for new graduate students.

Scores must be received directly from the testing agency. Hand-carried or student copies of score results
or those that are more than five years old at the time of application are considered unofficial and will
not be accepted. Students enrolling as non-degree-seeking are generally exempt from the standardized
test requirement (please check the appropriate program's requirements). Non-degree-seeking students
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who want to change to degree-seeking status are required to meet current admissions requirements and
must reapply and pay the application fee.

EXAMINATION EXCEPTIONS

The university will waive the graduate test score requirement for applicants with a conferred doctorate
from an accredited US institution (e.g. Ph.D. or Ed.D.) Graduate score exemptions will also apply to
those who have earned an M.D., D.D.S. (or other appropriate dental degree) or J.D. degree and are
licensed to practice in the United States.

Other schools will also waive graduate test requirements as follows:

*  School of Business will waive the requirement for applicants who have earned graduate degrees
from business schools accredited by AACSB International (Association to Advance Collegiate
Schools of Business).

*  School of Science and Computer Engineering’s graduate acceptance committee may request a
Dean’s Exemption for applicants who have earned graduate degrees in programs related to their
field of study from regionally accredited institutions of higher education.

*  School of Human Sciences and Humanities will waive the graduate test requirement for applicants
who have earned a 3.0 GPA or higher on the last 60 hours of coursework or who hold master’s or
doctoral degrees. This exception does not apply for applicants to: General, I/O Psychology, Clinical
Psychology programs, and the Applied Behavior Analysis program.

*  School of Education will waive the graduate test requirement for applicants who have earned a 3.0
GPA or higher over the last 60 hours of coursework and have earned a bachelor’s degree or higher
and Counseling applicants who have already earned a master's degree. Examination exceptions do
not apply to applicants to the Doctor of Education in Educational Leadership (Ed.D) program.

TELEPHONE NUMBERS AND INFORMATION

Graduate Record Examination (GRE), Graduate Management Admission Test (GMAT) and Miller
Analogies Test (MAT) test center information is listed below. For more specific examination
requirements by college, program or plan, please refer to the appropriate school’s section of this catalog.

Graduate Record Examination (GRE)

* Phone 1-609-771-7670 or 510-654-1200

¢ Institution code - R6916 ‘

Miller Analogies Test (MAT)

¢ Phone 1-800-622-3231

Graduate Management Admission Test (GMAT)
e Phone 1-800-717-4628

Select code by program of interest as follows:

*  1FD-BS-78 Master’s in Healthcare Administration

* 1FD-BS-76 MBA, Full-Time

e 1FD-BS-08 MBA, Part-Time

* 1FD-BS-45 MA in Human Resource Management

* 1FD-BS-29 MS in Accounting

* 1FD-BS-71 MS in Environmental Management

¢ 1FD-BS-86 MS in Finance

* 1FD-BS-81 MS in Management Information Systems
* 1FD-BS-93 MHA/MBA Joint Degree
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* 1FD-BS-97 MS in Computer Information Systems

Majors that accept both GMAT and GRE scores are as follows:
- MHA .

*  MS-MIS

* MA-HRM

«  MS-Environmental Management

*  MS -Computer Information Systems

READMISSION OR STATUS CHANGE PROCESS

FormER UHCL STUDENTS

Former students (see Admission Statuses (p. 26)) seeking readmission should submit the following;
1. Completed Admissions Application

2. Non-refundable application fee (sec Application Fees (p. 27))

3. Official transcript(s) of any coursework completed since the last semester of enrollment at
University of Houston-Clear Lake.

Students who graduated or will graduate from UHCL and wish to enroll in additional coursework must
submit a new application and the appropriate application fee. To be considered for readmission, former
students who have not enrolled at UHCL within the last five years, must resubmit documents from
other institutions, if this information is no longer on file.

Students who leave the university on academic probation will be readmitted on probation. Degree-
seeking students, whose permission to register was terminated due to academic deficiency, must be
reinstated by the appropriate dean prior to readmission. Non-degree-secking students may be reinstated
by the Associate Vice President of Enrollment Management.

CHANGING CAREERS OR ENROLLMENT STATUS

Enrolled students who would like to change their academic careers from undergraduate to graduate -
(vice versa) or who would like to change their classification from non-degree-secking to degree-secking,
must submit a new application to the Office of Admissions, pay the application fee and meet
appropriate admission criteria and deadlines. Students who enroll as degree-seeking and wish to change
to non-degree-seeking should complete an Academic Records Change form (ARC), available through
their programs academic advising offices.

Applicants to the university, who applied to either an undergraduate or graduate career and would like
to change their career before enrolling, can do so once without submitting a new application* by
completing an Application Update Request Form. For each additional career change, students must
reapply and submit a new application fee. *Some applicants may be asked to submit a new application,
if applicable; however the fee will not be assessed. \

Applicants interested in changing their program or degree status while remaining in the same career can
do so prior to the first day of classes.

RECORDS RETENTION AND RELEASE

Records from other institutions are kept on file for a period of five years. Former students who did not
enroll during the past five years must resubmit transcripts, documentation and pay the application fee
when reapplying to the university.

Once documents are submitted to University of Houston-Clear Lake, they become the property of the
university and will not be returned or otherwise sent to other institutions or entities via email, fax or
U.S. mail. Students may receive a copy of their previously submitted transcripts or scores in person, by
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bringing a valid Texas driver’s license or ID to the Office of Admissions and completing a request form

" to release the information.

GRADUATE TRANSFER CREDIT INFORMATION

TRANSFER OF GRADUATE CREDIT

Course equivalencies for all graduate transfer work are determined through students' academic program
departments.

Master’s degree programs require a minimum of 30 semester credit hours. A minimum of 24 semester
credit hours must be earned through instruction at UHCL. No more than 25% of the semester credit
hours required for a graduate degree can be accepted in transfer from other institutions. Therefore, the
possibility of transferring credit toward a master’s degree is in most cases limited to no more than 6
hours for a master’s degree requiring 30 semester credit hours and no more than 9 semester credit for
programs requiring 36 semester credit hours.

The doctoral degree program requires a minimum of 69 hours beyond the master’s degree. The
possibility of transferring credit toward the doctoral degree is limited to no more than 21 hours, but in
most cases may not exceed 12 semester credit hours.

Credit applied to a previous graduate degree may not be used to fulfill requirements of a different
degree. Additionally, this credit is not necessarily applicable to subsequent degree programs.

*  Only graduate courses with grades of "B-"or above are transferable; grades of "C+" or below are not
transferable.

*  The dean of the academic program will determine whether the content of such coursework is
pertinent to the degree objective.

*  Courses completed more than five years prior to admission into graduate programs at UHCL may
not be counted toward fulfilling the required number of hours, unless approval is granted by the
dean.
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INTERNATIONAL ADMISSIONS AND
PROGRAMS

Welcome to the International World of the University of Houston-Clear Lake. The Office of
International Admissions and Programs is the one stop shop for all University matters related to our
campus internationalization. The location of UHCL in the city of Houston, with more than 80
consulates, offers an unprecedented opportunity where one can evolve towards global citizenship. The
Office of International Admissions and Programs welcomes prospective and current students, faculty
and staff. Our services include: international admission; international advising for F-1 students and
alumni, F-2 dependents, and J-1 exchange visitors; study abroad programs; New International Student
Orientation programs; and all University international agreements.

GENERAL INFORMATION

For General Information, please refer to relevant sections in this catalog for information, including but
not limited to: Admission Statuses, Acceptance into Degree Programs, Admission Appeals Process,
Transcripts and Records Information, Transfer of Credit, Records Retention and Release, University
Policy Regarding Discretionary Authority, Etc.

INTERNATIONAL ADMISSIONS

APPLICATION FEES

The current application fees are as follows: )
. International applicants "$ 75.00

International doctoral applicants $135.00

If applicants have not enrolled, they are eligible to update their application within three semesters of
filing their original application for admission. To update to a new semester, they should submit an
Application Update Form. This form can be found on the Office of International Admissions and
Programs’ website.

Application fees can be paid by credit card (MasterCard, VISA, American Express or Discover) during
online application or after the application's submission. To submit the application fee online after
applying, students must use their E-Services account or pay in person at the Office of Student Business
Services.

APPLICATION DEADLINES .

The application deadline dates for international applicants are as follows:

Transfers from Outside of the US Semester of Enrollment Apply By
Spring . October 1
Summer March 1

Fall April 1




38| UNIVERSITY OF FOUSTON-CLEAR LAKE GRADUATE CATALOG 2015-2016

Transfers from Another US Institution Semester of Enrollment Apply By
Spring November 1
C Summer March 1
Fall June 1

Some Programs may have earlier deadlines. Please refer to the Catalog for deadlines specific to your
Program.

ADMISSIONS REQUIREMENTS

Graduate international students must meet general admission requirements as noted in the Graduate
Admission Procedures section of the catalog, in addition to submitting the following:

1. International Graduate Application for Admission (for applicants who have earned bachelor’s
degrees or higher and who wish to pursue graduate degrees)

Non-refundable application fee (see Application Fees)

Radill

Official TOEFL, PTE or IELTS score report meeting minimum score requirements or official
documentation of successful completion of ELS level 112 intensive English Language Program (see
the English Proficiency Requirement).

Signed Sponsor’s Affidavit with attached financial statement
Signed Statement of Understanding

International Student Adviser’s Report also known as a Transfer Form (if applicable)

N

Copy of a current I-94 admission stamp or card and SEVIS I-20 record for F-1 students (pages 1
and 3) or DS2019 for J-1 students (if currently attending an institution in the U.S.)

8. Copy of the photo page of the passport

Please note: International students submitting foreign documents must follow University of Houston-
Clear Lake procedures for the submission of this documentation (International Transcript and
Document Requirements)

ADMISSION PROCEDURES

All applicants are encouraged to apply online and must present documented evidence that they meet the

appropriate admission requirements. International students have additional documentation
requirements (see International Transcript and Document Requirements).

Degree-seeking applicants must submit:

1. Admissions application. Online applications are available through the Office of International
Admission and Program's website. Some programs have a dual application process and require both
a university and a program application. Applications submitted after the deadlines, may not be
considered or may be updated to the next available semester.

2. Non-refundable application fee (see Application Fees)

Official transcript(s) from each institution attended. Transcripts should be sent directly to the
Office of International Admissions and Programs from the previous institution. Transcripts from
institutions outside of the United States must be accompanied by an English translation from an
accredited agency.

4. Official graduate score report per the requirements of the appropriate academic program ot
department - Graduate Management Assessment Test (GMAT), Graduate Records Examination
(GRE) or Miller Analcgies Test (MAT). All score reports should be sent directly to the Office of
International Admissions and Programs.
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Transcripts should reach the Office of International Admissions and Programs by the published
application deadlines for the semester in which students plan to enroll. If documentation is not received
in time or if documentation is received that indicates admission requirements have not been met, the
student may be ineligible for admissions. Students who are enrolled at transfer institutions at the time
of admission to UHCL and/or who enroll in coursework at other transfer institutions after enrollment
should send documentation directly to the Office of International Admissions and

Programs immediately upon the completion of that coursework. Admitted students who fail to submit
the aforementioned documentation will receive encumbrance holds on the student records (see
Encumbrance Holds).

EXAMINATIONS FOR GRADUATE CANDIDACIES

All new graduate students must provide standardized test results for GRE, GMAT or MAT
examinations to the Office of International Admissions and Programs as required by their academic
program (refer to the program’s section of the catalog). Former students pursuing a degree in a different
program or academic department may be required to take a different graduate examination, prior to
being admitted and must apply by the posted deadline for new graduate students.

Scores must be received directly from the testing agency. Hand-carried or student copies of score results
or those that are more than five years old at the time of application are considered unofficial and will
not be accepted. Students enrolling as non-degree-seeking are generally exempt from the standardized
test requirement (please check the appropriate program'’s requirements). Non-degree-secking students
who want to change to degree-secking status are required to meet current admissions requirements and
must reapply and pay the application fee.

NOTIFICATION OF ADMISSION

Upon receipt of appropriate documentation, the Office of International Admissions and Programs will
determine applicants’ eligibility to the university, and will notify them of the admissions decision. If
accepted, applicants will receive important information regarding registration dates and procedures.
This information is also available on the university's website through E-Services.

APPLICANTS WITH PENDING BACHELOR DEGREES

Applicants to a graduate program may be admitted while they are pending receipt of a bachelor's
degree. To qualify, students must meet current admission requirements and provide proof that they will
carn at least a bachelor's degree prior to their first day of classes at UHCL.

Current UHCL Undergraduate Students:

Current UHCL undergraduate students, who apply to graduate programs prior to conferral of a
bachelor's degree, must have a pending Graduation Application form on file in the Office of
" Academic Records. The Office of International Admissions and Programs will verify that the
application for graduation has not been denied prior to admission. Admitted students must earn
their bachelor’s degree prior to the first day of classes. Those needing additional time to complete
requirements for pending undergraduate degrees will be returned to undergraduate status to
* complete those requirements, before being allowed to enroll in graduate studies.

Non-UHCL Undergraduate Students:

Applicants from other institutions must have already completed graduation requirements or be in
progress toward courses that will complete graduation requirements at their current school. These
students must earn their bachelor’s degree prior to enrollment at UHCL. They must submit an
official Letter of Standing from the associate dean, program adviser or registrar at their home
institution documenting that a bachelor's degree will be awarded.
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NON-DEGREE-SEEKING STATUS

International students, who hold F-1 visas, are not eligible for admission as non-degree-secking
students. They must enroll as degree-seeking in specific degree plans or programs. Although their
primary programs must be degree-seeking, these students can simultaneously enroll in secondary non-
degree certificate or certification programs. International students, who hold J-1 visas, may be admitted
in non-degree-secking status.

GRADUATE TRANSIENT STATUS

Graduate students in good standing at another institution may be admitted to University of Houston-
Clear Lake as transients for one semester. These students generally plan to transfer coursework back to
their home institution. Transient students must submit official transcripts showing proof that a
bachelor’s degree or higher has been conferred. Due to prerequisite requirements, sofme programs may
also require a Letter of Standing from the transfer institution indicating the coursework being requested
at UHCL. Students in F-1 or J-1 status must also provide a letter from their immigration adviser at
their respective institution allowing them to enroll as a transient student.

Transients who wish to enroll in a second semester must obtain permission from the associate dean of
their academic program. They must then reapply by submitting a new application and application fee
to the Office of International Admissions and Programs. Students enrolling under this option, who
subsequently decide to become degree-secking, must reapply, pay the appropriate application fee, (see
Application Fees) and meet the university’s and academic program’s current admission requirements.

INTERNATIONAL CONDITIONAL ADMISSION

International students who meet the university’s admission requirements for their chosen degree
programs, but who have not yet met the English Proficiency requirement, can be conditionally
admitted. To be eligible to be conditionally admitted, students must be enrolled in a University
approved English Language Program. Please note that conditional admission does not allow registration
or enrollment at UHCL. To satisfy the English Proficiency requirement and be fully admitted to the
university, students must enroll and successfully complete an approved ELS Level 112 intensive English
program or submit an alternate means of English Proficiency as required for admission by University of
Houston-Clear Lake (see English Proficiency Requirements for Students Educated Outside of the US).

TRANSCRIPTS AND RECORDS INFORMATION

INTERNATIONAL TRANSCRIPT AND DOCUMENT REQUIREMENTS

International students must provide the Office of International Admissions and Programs with official
transcripts, mark (grade) sheets and confirmation of degtees or diplomas for all academic studies
attempted and completed at other colleges/universities, prior to enrollment. Students should provide
official transcripts and/or mark sheets and confirmation of degrees or diplomas in the original language
as well as the English translations (if applicable). This information must be received before the final
evaluation can proceed. Transcripts should clearly indicate dates of attendance, subjects taken and
marks (grades) earned. They should also reflect any degrees or diplomas awarded.

Official transcripts must be sent to University of Houston-Clear Lake by the registrar of each institution
attended. When this is not possible, documents certified by an embassy or consular, Education USA
Official, University authority such as Principal, Registrar, Controller of Examination, Vice Rector or
Rector, Ministry of Education or Foreign Affairs official as "true copies” may be accepted. Uncertified
copies will not be accepted. '
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ENGLISH PROFICIENCY REQUIREMENTS FOR STUDENTS
EDUCATED OUTSIDE OF THE UNITED STATES

All applicants, educated in countries where English is not the native or first language, must demonstrate
English proficiency. The intent of this policy is to insure that students for whom English is not the
native or first language have reasonable chances to succeed academically based on their abilities to
comprehend, speak, and write in English.

Applicants may satisfy the English proficiency requirement by presenting any of the following*:

»  Official Test of English as a Foreign Language (TOEFL) scores of 550 or higher on the written
exam or 79 or higher on the iBT TOEFL examination,

*  Official Pearson Test of English (PTE) scores of 53 of higher,
»  Official International English Language Testing System (IELTS) scores of 6.0 or higher, or
*  Official documentation of successful completion of ELS Level 112 Intensive English programs.

Score reports may not be more than two years old at the time of application. Only official scores will be
accepted.

Exception: Candidates for educator certification must demonstrate English proficiency by passing the
iBT TOEFL examination with a score of 26 on the speaking portion. No other tests or programs are
accepted by Texas Education Agency for certification applicants.

’

PROCEDURE TO APPLY FOR AN ENGLISH PROFICIENCY WAIVER
A TOEFL exemption may apply, if at least one of the following requirements is met:

»  Applicants have earned high school diplomas from a U.S. high school or earned Associate of Arts,
Associates of Science or bachelot's degrees from a regionally accredited U.S. institution of higher
education.

*  Applicants were educated in a countries where English is the native language. This exemption refers
to students from Australia, Bahamas, Belize, British Isles (England, Ireland, Scotland and Wales),
English-speaking Canadian provinces, Fiji Islands, Guyana, Jamaica, Liberia, New Zealand, Sierra
Leone, South Africa, St. Lucia, Trinidad, United States, Virgin Islands, West Indies and
Zimbabwe.* i

*  Applicants present qualifying test scores from SAT, ACT, TAAS, TAKS or Stanford Achievement
Tests (for deaf students only). Specific exemption information can be obtained by contacting the
Ofice of International Admissions and Programs. All information used to exempt students from
English proficiency requirements must be received directly from the appropriate testing agency or
posted on official transcripts from a transfer institution.

*  Applicants have completed 12 or more semester credit hours of English from regionally accredited
US institutions of higher education with grades of "C" or better, with six of the 12 semester credit
hours being English composition. English as a Second Language (ESL) courses will count only if |
they would apply toward degrees at the institutions where the courses were taken.

«  Applicants have earned a bachelor’s degree or higher from a regionally accredited U.S. institutions
of higher education or recognized foreign institutions of higher education where English is the
medium of instruction and both the native and official language.

*Applicants whose native or first languages are not English, but who have earned a bachelor’s degree or
higher in an English-speaking country, may request consideration for English proficiency waivers.
Those requesting waivers must submit petitions and supporting documentation to the Office of
International Admissions and Programs at least 30 days prior to the intended term of enrollment.
Appropriate action will be taken only when full documentation is provided.
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CHANGING CAREERS OR ENROLLMENT STATUS

Enrolled students who would like to change their academic careers from undergraduate to graduate
(vice versa) or who would like to change their classification from non-degree-seeking to degree-seeking,
must submit a new application to the Office of International Admissions and Programs, pay the
application fee and meet appropriate admission criteria and deadlines. Students who enroll as degree-
secking and wish to change to non-degree-seeking should complete an Academic Records Change form
(ARC), available through their programs academic advising office.

Applicants to the university, who applied to either an undergraduate or graduate career and would like
to change their career before enrolling, can do so once without submitting a new application by
completing an Application Update Request Form. For each additional career change, students must
reapply and submit a new application fee.

Applicants interested in changing their program or degree status while remaining in the same career can
make a request through submitting the Application Update Request Form. Applicants interested in
changing their program or degree status should make the request early so that the request can be
considered. Applicants who make the request late maybe advised that the change can only be made for
the next semester.

OTHER POLICIES APPLICABLE FOR INTERNATIONAL
STUDENTS

TRANSFER-IN POLICY

Students who hold F-1 visas and are currently studying at another SEVIS approved institution of higher
education in the United States must do the following:

*  Be accepted by University of Houston-Clear Lake
*  Request the "transfer-out” school to transfer their SEVIS record to UHCL

*  The "transfer-out” school must then set up the SEVIS transfer to UHCL, prior to the student
receiving eligibility to enroll.

HEALTH INSURANCE

All international students holding F or ] visas are required to have health insurance, including medical
evacuation and repatriation coverage. The university provides such insurance and automatically adds
the premium to applicable tuition/fee statements. International students with private health insurance
comparable to the university's coverage may request a waiver of the university's health insurance.

To be considered for a waiver, students must submit a waiver request online by the dates posted. The
Office of International Admissions & Programs will not accept waiver requests by U.S. mail, e-mail,
fax, or documents brought to the office. Incomplete requests, late requests, or insurance policies not
meeting the minimum requirements will not be approved. Each F or J visa holder is responsible for any
late fees associated with the waiver process.

CHECK-IN

All international students holding F and ] visas are required to check in with the Office of International
Admissions & Programs upon arrival to campus. Students can complete this check-in process through
an online system available through the department’s website. Also, students must submit all official
transcripts, other academic documents showing degree completion, and final semester coursework.

INTERNATIONAL STUDENT ORIENTATION

New International Student Orientation is offered prior to each fall, spring and summer semester and is
mandatory for all new international students. A comprehensive two day program is offered to all new



INTERNATIONAL ADMISSIONS AND PROGRAMS]| 43

international students to the university. The orientation provides information regarding health
insurance, visa regulations, cross-cultural adjustment, transition to college, negotiating campus setting,
academic and peer advising. Airport pickup services are offered for first time international students.

CO-ENROLLMENT (INTERNATIONAL STUDENTS)

International students seeking a degree at University of Houston-Clear Lake may obtain an
International Student Adviser’s permission to co-enroll at' another institution. Permission for
concurrent enrollment must be obtained from a UHCL international adviser prior to registration in the
appropriate school/department of concurrent enrollment. Proof of payment for concurrent enrollment
at another institution of higher education must be provided to a UHCL international adviser for the
current semester. '

STUDY ABROAD PROGRAMS

At UHCL, we are committed to helping students expand their global awareness. Study abroad allows
students to have the experiences that come with traveling abroad while also enhancing their academic
program. Students and faculty who are interested in study abroad opportunities should contact OIAP to
arrange an information meeting. All students who participate in a study abroad program are required to
complete the University’s study abroad participation forms, purchase the University approved study
abroad health insurance, and attend a pre-departure orientation meeting.
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FINANCIAL AID

FINANCIAL AID PROGRAMS

The financial aid programs listed below are available to students seeking a graduate degree at University
of Houston-Clear Lake. Students who wish to apply for financial aid should complete the Free
Application for Federal Student Aid (FAFSA) online at www.fafsa.gov. UHCL's federal school code is
011711. More information regarding the types of aid listed below can be found at
www.uhcl.edu/finaid.

Program

¢ Federal TEACH Grant

¢ Texas Public Educational Grant (TPEG)

*  University Scholarships

*  Resident Graduate Student Assistance Grant
»  Federal College Work Study Program (FWSP)
¢ Texas College Work Study Program (TWSP)
*  *Federal Perkins Loan

* Hinson-Hazlewood Loan

*  Federal Direct Grad PLUS Loan

¢ *Federal Direct Unsubsidized Stafford Loan

*Al students applying for their first Federal Direct Loan must complete entrance loan counseling and the
electronic Master Promissory Note (eMPN) at www.studentloans.gov before loan funds can be disbursed.
Program availability is never guaranteed. Financial aid programs are subject to change at any time.

QUALIFYING FOR FINANCIAL AID PROGRAMS

Students must meet these minimum requirements:

¢ BeaU.S. citizen, U.S. national (includes natives of American Samoa or Swain’s Island) or U.S.
permanent resident who has an 1-151, 1-551 or I-551C (Permanent Resident Card)

*  Be admitted to a degree-secking graduate program

* Be enrolled at least half-time at UHCL

*  Be making satisfactory academic progress toward a degree

*  Not be in default on any education loan or owe a refund on a federalrand/ or state grant
*  Be registered with Selective Service System, if male.

*  Possess a High School Diploma, GED, Homeschool Completion Record, or equivalent of a high
school diploma

APPLYING FOR FINANCIAL AID

Because regulations governing financial aid change each year, students are required to reapply and
" submit new documentation annually. Funding sources and requirements change from year to year, and
the amount and type of aid awarded to students may also change. All financial aid applican